How TO CHANGE YOUR
eS et PUGETSOUND PASSWORD

UNIVERSITY of PUGET SOUND VIA WEBMAIL

1. |@ Puget Sound Webmail - Microsoft Internet Explorer provided by University of Pug... E]@ Opel’l a Web browser al’ld IlaVlgate tO:
0 - Q Iﬂ Iﬂ A File Edit ‘iew Favorites Tools Help Address -..'f

http://webmail.ups.edu

Enter your username (first part of your

Dn MicrosoftOffice emall addI‘eSS) .

. .0utlook Web Access

Provided by Microsoft Exchange Server 2003

Enter your current PUGETSOUND

MOTE: Welcome to the new Puget Sound wWebmail! d
Be sure to use your PugetSound {Windows) username and password to log in! pass V \ Or .

Username; | <username>

Password: |esssesss . .
Clent v 557 % Click the Log On button to continue.
(%) Premium
() Basic
Security {what's this?)
() Public or shared computer

() Private computer

@ Done é 0 Internet

2. Once you arc lOgged ln, Clle the Options &1 Microsoft Outlook Web Access - Microsoft Internet Explorer provided by Univer... g@
button. 0-9-® & & File Edt ‘Wiew Favortes Todls  Help address ﬂ
{

Qutloo en Access L 1 I

[ Folders © [ fadnen - [ X |Fa Gl 5[5 - | O W @hep (Jlogof
EN="] ' ‘ D|Q|From ‘Sub]ect Size | ¥
] Calendar
® 3 Calendars
& Contacts
(5] Deleted Irems
[ 7 Drafts
2] rut..:::-::
i Journal
L.a Junk E-mail
e | Motes
= Outhax
[ quaranting
= L;-] Sent Tkems
H [ Syne Issues
| Tasks
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Ej Options {h.)
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3- &1 Microsoft Outlook Web Access - Microsoft Internet Explorer provided by Univer. .. E]@ Located near the bOttOl’Il Of the OptiOIlS
0 -9 ﬂ @1 ;‘ File Edt Yiew Favarites Tools Help Address :f page, Click the Change Password button‘

Dutloo ebAccess = Optio
F ] Folders %~ |l Save and Close | Close| @) Help || Log off
EYE] W v g | Lo i iy T s | [A]
ﬁ Ea:en:ar Reminder Options
H [ Calendars = = =
& Contacts Ta view reminders, you must use Microsoft Internet Explorer 5 or later,
(5] Deleted Items Enable remindzrs For Calendar items
| Drafts
Iil.l Enable reminders for Task items
& [ Inbox
gﬂ_ Journal Play a sound when a reminder is due
& Junk E-mail 1
e Default reminder:
|| Motes !
Ul OUttht_ Contact Options
[ quarantine -
@ [ Sent Ttems 8—’ Check names First in:
H [ Syne Issuss = (3 Global Address List
3| Tasks
< O cortacts
Password
(T ATT—

|—] Inbox l-:;j)?\ Change Password k
g
,;;:! Calendar

Recover Deleted Items

&Ej Contacts Click View Items to view and recaver items that were recently emptied fri| =
3_—\4 Tasks ‘_ﬁ folder, Recovered items will be moved back to your Deleted Items folder,
—
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@1 é ® Internet
4. A new window, Internet Service Manager, &1 https:iwebmail.ups.edu - IIS - Authenti... |~ |[0/E3)

should pop up.
Internet Service
Domain: PUGETSOUND I\-‘[anﬂger

for Internet Information Sexver 6.0

Account: <username>

Domain FPUGETSOUMND

Account <username>
Old password: <current password> Old password ——

HNew pazsword sssssssans
New password: <new password> Confirm new password |essessssss

[ oK g[ Cancel ” Feset ]

Confirm new password: <new password>

Click the OK button when finished. &] Done 8 @ meernet

S. ) hetps: iwebmail. ups.edu - 15 - Authent... [~ | D3 You now have changed your PUGETSOUND
L. password.
Internet Service
Manager . :
et et S 61 Use this password to access your e-mail or ac-
Password successtully changed. [% CECSS COl’l’lputCI'S aI'OUIld Cal’l’lpus.

(253) 879-8585
ReSNet resnet@ups.edu

UNIVERSITY of PUGET SOUND  http://resnet.ups.edu



