University of 'Puget Sound

How to Print Double Sided on UPS Network Printers:

STEP 1: Go to File and scroll down to Print (Or hit the keys Ctrl + P).
That will bring up the Print screen.
STEP 2: Click Properties (highlighted for you in image)
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STEP 3: Click on Flip on Short Edge and hit okay (highlighted for you in next image).
STEP 4: Click OK on the Properties Screen and then click OK again on the Print Screen.
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Phone: (253) 879-8585
Email: resnet@ups.edu
Web: http://resnet.ups.edu






